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MINUTES OF THE BOARD OF DIRECTORS OF THE QUINTET CONDOMINIUM, MEETING WAS 
CONDUCTED VIA ZOOM VIRTUAL MEETING & TELECONFERENCE.   
 
PRESENT Via Zoom:   Tom Cherry, Chair 
     Tom Lichty, Treasurer 

Susan Morningstar, Secretary 
     Elva Kopacz, Director 
     Ken Rinehart, Director 
     John Gilchrist, Director 
     Louise Lague, Director 
 
Absent:    Philip Wu, Director 
 
Managers:    Jimmy Songvilay, Property Manager, Kin Living 
      
     
I. Call to Order 
Chair Cherry called the meeting to order at 6:01 p.m.  
 
II. Approval of Minutes 

 
Secretary Morningstar moved to approve the April 25, 2022, minutes as amended, Seconded 
by Director Gilchrist. Discussion: None. Motion passed unanimously. 
 
III. Officers’ Remarks 

a. President – Would like to thank committee members for volunteering. Committees 
help the Board make informed decisions for the Association.  

b. Treasurer – Reported that the Finance Committee had considerable discussions to 
revisit the bidding policy. Finance Committee will review the process and report 
back to the Board with any recommendations. Treasurer Lichty provided a summary 
of the Association profit/loss statement to date.  

c. Secretary - None 
 

IV. Kin Living Report and Updates 
 
Freight Elevator Software Update – Solution Recommendation – Board reviewed solution 
recommendation S-2022-0558 to back up the Dover DMC circuit boards for 5 freight elevators. 
The current boards are obsolete, backing up software will allow the elevators to be functional if 
the boards are to fail. This maintenance follows the KONE assessment management plan and is 
funded in the reserve study for 2022.  



QUINTET HOMEOWNERS ASSOCIATION 
BOARD OF DIRECTOR’S MEETING 

May 23, 2022 
Page 2 of 6 

 
 
Director Gilchrist moved to approve solution recommendation S-2021-0558 to back up dover 
DMC software as recommended by asset management plan provided by KONE to be paid out 
of reserves. Seconded by Director Kopacz. Discussion: None. Motion passed unanimously. 
 
ACTION NEEDED  
 
Maintenance Items 

 
• Freight Elevators Software Update – Management received bid from KONE to update 

software for all 5 freight elevators.   
 

o Action Taken: Management provided bid and background details in solution 
recommendation.   

o Status: Solution recommendation included in Board packet for approval.  
 

NO ACTION NEEDED – INFORMATIONAL ITEMS 
 
Maintenance Items 

 
• Storm Damage Cleanup – Board approved bid from Bartlett to complete storm repairs 

and clean up. 
 

o Action Taken: Bartlett has completed work included in proposal to storm clean 
up. Management has requested a breakdown of costs associated with this 
maintenance.   

o Status: Maintenance completed. Detailed report forthcoming.  
 

• B2 Hallway Recoat – Tatley Grund started the hallway recoating project in certain 
areas that had leaks in the soffits below. This maintenance was approved at the April 
Board meeting.  
 

o Status: Ongoing – Estimated completion date is end of next week.  
 

• Roof Repairs – Carlson Roofing provided a report from their latest moss treatment. 
Items on the report required some repairs to B3 and B4.  

o Action Taken: Manager Songvilay shared the bid with Treasurer Lichty and 
Director Gilchrist and indicated the cost of repairs ($3,331) are in line for 2022 
budget ($5,004) for roof repairs.    

o Status: Management executed the bid and awaiting a schedule date.   
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• Pool Dehumidifier – Ms. Correa received report from onsite staff that the dehumidifier 

for the pool is not working properly.   
 

o Action Taken: Ms. Correa made and appointment with American Heating to 
investigate the dehumidifier. American Heating made some adjustments to the 
current system and all systems are in working order.  

o Status: Complete 
 

 
• Entry Way Call Box – Management received reports from residents that the front 

call box was not working at the entry gate.   
 

o Action Taken: Ms. Correa dispatched Metro Access Control. The 
technicians arrived to provide an analysis of the issue. More help was 
needed so a return visit was warranted. The following day, Metro 
returned and was able to re connect the main call box entry system 
with the Brivio System housed in the Clubhouse office.  

o Status: Complete 
 

• Jacuzzi Jet Pump – Onsite staff reported the jets for the jacuzzi has failed.  
 

o Action Taken: Ms. Correa contacted Apollo Pool and Spa to investigate 
the matter. Apollo found a leak in the jet pump. The replaced the 
leaking unit.  

o Status: Complete 
 

• Fence Repair – The latest storm caused further damage to the fence line around 
the property.   
 

o Action Taken: Management dispatched Tross to prepare a building walk 
to address further damage to the fences from the latest storm.  A bid is 
forthcoming.  

o Status: Ongoing 
 

• Concrete Drilling – Beltz Construction has completed the core drilling of the 
residential parking garage of all 5 buildings. A follow up report is forthcoming.  
 

o Status: Maintenance completed. Report forthcoming  
 

Association Operations 
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• Clubhouse Office Internet Down – Ms Correa reported that the Clubhouse office 

internet was down. Comcast was contacted and deemed the modem needed 
replacement. Tech arrived the following day and replaced the modem.  

 
• Tree Assessment Bid – Manager Songvilay contacted 4 arborists to obtain a bid for a 

tree assessment as instructed by the Board. General Tree Service, Treecology, All 
Around Tree Care and Pacific Consultant Arborist. General Tree and All Around Tree 
Care declined to bid. Pacific Consultant Arborist bid was shared with the Landscape 
Committee Chair. Treecology bid is forthcoming.  
 

V. Committee Recommendations for Board Action  
a. Reserve Committee – Attachment 1 – Director Gilchrist provided a summary of the 

reserves committee May meeting. Director Gilchrist proposed having a meeting in 
the Clubhouse Sunday evening to learn more about the reserves and maintenance 
for the Association.  

 
b. Security Committee – Jennifer Whybra-Ucar stated the committee is continuing to 

work with ECAM Secure to upgrade the CCTV system for the buildings. The initial bid 
had some questions from the committee that needed answers. The committee is 
working to obtaining proposals from two other vendors and research neighborhood 
watch groups as recommended by the Sheriff office. Proposals will be shared with 
the Board for review as soon once finalized.  
 

c. Rules Committee – Attachment 2 – Jane Edwards provided a brief summary of 
HB2534 that states removal of discriminatory language from the Associations 
CC&Rs. She indicated that the Rules Committee is finalizing language on their 
Charter. Would also like to propose the Association setup up an email address to 
register with the Oregon Real Estate Agency. The cost for setting up this email is 
$47.00. Chair Cherry recommended to have the Rules Committee put their requests 
in a single document for the Board members to review. Tabled until the next 
meeting.  
 

Director Kopacz moved to approve the expenditure of $47.00 to set up an email address of 
the Association to complete registration requirements by the Oregon Real Estate Agency. 
Seconded by Director Lague. Discussion – None. Motion passes unanimously.   
 
VI. Old Business  

a. Hydro Jetting – Board reviewed email from Charter Mechanical that stated in their 
professional opinion, hydro jetting the two stacks (unit 114 & 317) was not 
immediately needed. Their recommendation was that these two stacks can wait for 
this maintenance next year when all stacks will be jetted. The costs to jet the two 
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stacks now is $4,766. The cost to jet all stacks (46) is $13,777. Director Kopacz noted 
jetting the two stacks now is not worth the costs especially when the Association is 
looking to save money. Director Rinehart agreed and stated if the two owners would 
like to proceed with this maintenance, they would be billed back for this 
maintenance. Director Gilchrist stated based on the information provided by the 
professional consultant, he cannot support this maintenance for this year. Director 
Morningstar requested to have this maintenance done 1st quarter of 2023. Manager 
Songvilay confirmed that this maintenance can be scheduled early next year. The 
owners of the units opposed this decision by the Board. They would like to request 
to have Management send out reminders of best drain practices.  

 
Secretary Morningstar moved to approve the cost of this maintenance in an amount not to 
exceed $14,000. Seconded by Director Gilchrist. Discussion: The reserves study has monies 
allocated for this maintenance for 2023 in the amount $13,394.53. Secretary Morningstar 
would like to amend her motion.  
 
Secretary Morningstar motion to have Kin Living obtain two additional bids for this 
maintenance. Seconded by Director Gilchrist. Discussion: None. Motion passes unanimously. 
 

b. EV Charging – Treasurer Lichty noted that there is a small group of residents 
currently in the works of EV Charging. The group consists of himself, Director Wu 
and owner Alonzo Jamison. Treasurer Lichty will provide an update at the next Board 
meeting.  
 

VII.  New Business 
a. Board Retreat – Board discussed a retreat for all Board members. The retreat has 

been found to be very helpful for newer Board members. The Board will discuss 
offline on date and times that will accommodate the schedule of all Board members 
and Associations legal counsel.  
 

b. July Social – Board discussed with the Social Committee having a social event in July 
as all socials have been postponed due to COVID. The Social Committee is requested 
a budget amount of $600. Tentative date is Sunday July 17th.   

 
Director Lague moved to approve $600 budget for the Social Committee. Seconded by 
Director Gilchrist. Discussion: None. Motion unanimously.   
 
VIII. Comment/Concerns Forms - None 

 
IX. Owner’s Forum - None 
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X. Adjournment 
 

Director Rinehart moved to adjourn. Seconded by Secretary Morningstar. Motion 
passed unanimously.  

 
The meeting was adjourned at 7:41 p.m. 



Attachment 1 

RESERVES COMMITTEE MINUTES 
 

The meeting was called to order at 6:02 pm in the Clubhouse Conference Room.  Members present:  
John Gilchrist (Chair), Ken Reinhart, Dwight Lockwood and Elva Kopacz.  The committee is pleased to 
announce Rex Kattenberg as a new member. 
 

 Old Business 

Review of 2022 Projects 

a.  Asphalt Repair:  John will work with Jimmy to schedule a walk-through to spot areas for repair.  
Optimally, a representative from the contracted vendor, Paving Maintenance, would join the walk-
through and Jimmy will be asked to facilitate this.  Funds allocated:  $12,655. 

b.  Building Two Paint Touch-Up:  Touch-up is on hold due to the pending RDH recommendation to 
perform full-building repainting.  John will join a walk through with the Miller Paint representative to get 
her input on how the paint is holding up.  This information will aid the committee in determining the 
timeline for repainting. 

c.  Dryer Vent Cleaning:  Jimmy will schedule Pearson  Power Vac to clean the 92 vents that cannot be 
reached by our staff maintenance team.  Funds allocated:  $3,953. 

d.  Elevator Control Boards:  John will query Jimmy on status of Kone’s schedule to complete this work.  
Funds allocated:  $13,000. 

e.  Elevator Motor Solid State Conversion:  Jimmy is expected to schedule Taurus for conversion of B-1 
freight and passenger elevators.  Funds allocated:  $13,426/each elevator. 

f.  Landscape (placeholder) pending projects as yet undefined.  Funds allocated: $10,000. 

g.  Pond Circulation Pump Suction Pit Clean-Out:  Pending scheduling.  Funds allocated: $6,760. 

h.  Clubhouse Chimney Cap:   Pending scheduling.  Funds allocated: $2,509. 

i.  B-1 Roof (low slope) Membrane Replacement:  Options were discussed.  Scheduling pending.  Funds 
allocated: $254,592. 

 

RDH Envelope Study 

RDH provided a prioritized list of its Envelope Study recommendations on 5/12/22.  RDH priorities for all 
buildings within the next 5 years include (but aren’t limited to):   repainting, replace both flat and glazed 
tile roofs, resurface open air corridors, replace or reengineer gutters, downspouts and French drains, 
remove and reengineer planter boxes and plazas.  The timing of each of these items is considerably 
sooner than as scheduled by the Reserve Study and Board decisions.   The committee discussed how to 
work with the RDH recommendations in a manner that will cause the least feasible financial impact 
while diligently preserving property. 



Attachment 1 

The committee believes that these decisions require thorough fact-finding. 

Goals: 

a.  June Board Meeting - Provide recommendations regarding the draft Reserve Study and Maintenance 
Plan. 

b.  Sept 1 – Complete revised design options for the B-2 raised planters based on B-1 experience and 
Reserve Study/ RDH Envelope Study findings. 

Action Items 

a.  John will work with Jimmy on scheduling Reserve Study 2022 scheduled projects. 

b.  Committee members will continue to review the RDH Envelope and Schwindt Reserve studies. 

 

Next meeting:  June 16 at 6 p.m. in the Clubhouse conference room. 

Meeting adjourned at 7:50 p.m. 

 



Attachment 2
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