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MINUTES OF THE BOARD OF DIRECTORS OF THE QUINTET CONDOMINIUM, HELD ON JUNE 25, 
2019 AT 6:00 PM. IN THE CLUBHOUSE AT THE QUINTET CONDOMINIUMS, AT 6695 W. 
BURNSIDE, PORTLAND OR 97210. 
 
PRESENT:    Joan Buttram – Chair  

Jim Dodson – Treasurer  
Mary Frances Faupel – Secretary 
Elva Kopacz – Director 
John Hemmingsen – Director  
Tom Cherry – Director  
Kaci Baugh – Director 
 

ABSENT:       
 

BY INVITATION:   Steve Meyer, Community Manager 
     Community Management Inc. 
     Ryan Gillan & Laura House, Desantis Landscape 
 

I. Call to Order 
Joan Buttram called the meeting to order at 6:00 p.m. 

 
II. Approval of Minutes – 5/28/19 
AGREED: Elva Kopacz moved to approve the 5/28/19 Board of Directors meeting minutes. 
The motion was seconded and carried without objection.  

 
III. Officers’ Remarks 

a. President 
Joan Buttram reported. We have done a lot of things in the last month. These will be on the 
agenda. We have made progress in personnel issues, contract issues, and work on contracts, 
etc.  
 

b. Secretary 
No report.  
 

c. Treasurer 
Jim Dodson reported. We have a new collection policy. KONE has come back to negotiate the 
contract. We are working on the insurance contract. We have done a review of the budget and 
we may reallocate items that are under budget.  

 
IV. CMI Report and Updates 
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Steve Meyer reported. A full copy of the CMI report in posted on the website.  
 

V. Committee-Related Discussion and Actions 
a. Reserves – Update on Planter Project timeline and bids 

Kurt Welty reported on the planter project, recent findings, problems with the CMU concrete 
blocks, and wall removal. Residents will be notified. Irritation has been capped and we will add 
a water riser. We are on schedule for waterproofing in July. We continue to work with Beltz on 
the waterproofing potion of the project and hope to complete the project in the Fall including 
the landscaping. There are been additional expense for the iron/rusted drains, concrete 
components and the new added concrete all.  
 

b. Landscape – presentation of proposed designs for planter boxes 
John Henningsen and Tom Cherry explained the goals of the landscape design in the building 1 
planter bed. Laura House explained Kurisu’s vision. Laura explained the details of the proposed 
plants. Growth was discussed and how the trees would not affect the liner. Pricing options on 
plants and bed gravel were discussed. Root barriers were discussed as well as the liners. Laura 
discussed the differences between the two landscape ideas.  
 

c. Rules – final wording of Good Neighbor Policy 
Jane Edwards reported. We encourage owners to resolve problems before they bring the HOA 
into the picture. Jane iterated the proposed process. The complaint form was revised.  
 
AGREED: Kaci Baugh moved to adopt the new policy. The motion was seconded and carried 
without objection.  
 

VI. Old Business 
a. Proposed maintenance staffing plan starting July 1 

Joan Buttram reported. Jose has agreed to not retire and he will work 4 days a week. Pedro has 
agreed to not accept the new job offer and stay. The Board agreed to a salary increase for 
Pedro. Jim Dodson stated Pedro will accept $1.84 per hour raise and then re-evaluate the salary 
in the next budget.  
 
AGREED: John Hemmingsen moved to approve the $1.84 hourly raise for Pedro. The motion 
was seconded and carried without objection.  
 
AGREED: Tom Cherry moved to rescind the previous motions and allow Jose to work 4 days a 
week. The motion was seconded and carried without objection.  
 
Jim Dodson explained the bonus pay out process.  
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b. Proposal for change in HOA fees for remainder of 2019 
Joan Buttram reported. Some owners stated in the previous meeting that the HOA fees may be 
impacting the sales of the units. We have 11 units for sale at this time. Joan has provided some 
research. For the remaining 5 months, starting in August, we propose to have a serial 
assessment for the lobby and deck sloping expenses and thus reduce the HOA fees. Owners will 
be able to pay in 1 lump sum or pay in 5 monthly increments. If a unit sells before the end of 
the year, the seller would pay the serial assessment in full at the time of sale. Various questions 
were asked and answered by the owners.  
 
AGREED: Tom Cherry moved to approve the 5 month serial assessment with the purpose of 
lowering the HOA fees for the next 5 months. The motion was seconded and carried without 
objection.  
 
Here are the details of the serial assessment: 
 
Proposal to Substitute Serial Assessment for Increase in HOA fees 
For the last five months of this year (August-September, 2019), the Board moves to substitute a 
serial assessment to cover the increase in fees to cover the remaining (5/12) costs of 
remodeling the lobbies and repairing two units' deck slopes. If a unit sells before January 1, 
2020, the serial assessment should be paid in full by the current owner. We estimate that this 
step will reduce HOA fees as follows: 
 
Unit 2019 HOA Monthly Fee 2019 HOA Monthly Fee Reduced Special Assessment 
A $657 $611 $230 or $46/mo 
B $434 $404 $150 or $30/mo 
C $724 $673 $255 or $51/mo 
E $897 $833 $320 or $64/mo 
F $903 $838 $325 or $65/mo 
G $675 $627 $240 or $48/mo 
 
This step is being taken in response to owners' who currently have their units for sale and are 
concerned that HOA fees are impacting their possibilities to see their units. This step will not 
change the total amount that unit owners pay in HOA fees for 2019. This step also has no 
impact on future HOA fees. Owners may either pay the remaining sum in one lump payment 
(estimated between $150-$325) or in monthly installments along with their HOA fees. 
 

c. Comcast rep meeting 
Jim Dodson reported. Comcast will be here on July 16th to talk about the upcoming double play 
package that will be adopted at Quintet. This will not come into effect until September 1st 2019.  
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VII. New Business 
a. Replacement of clubhouse sauna equipment 

Jim Dodson reported. The sauna is obsolete and broken. We have a new bid to replace the 
sauna for $1.6k. We have worked on using existing funds from another area of the budget. 
 
AGREED: Tom Cherry moved to approve the purchase of a new sauna. The motion was 
seconded and carried without objection.  
 

b. Discussion of guidelines for proposals and provisions of services not covered by 
HOA fees by external vendors to Quintet residents (current proposals from PGE 
Smart Water heating devices, Anderson Doors and Windows) 

Joan Buttram reported. Joan explained the history of offering Quintet residents the programs 
and managing them correctly to not incur extra work on the office staff. Joan explained how 
Maria has been working hard on top of her regular position to work with the owner/vendor on 
scheduling for non-HOA work. For HOA work, the office will continue to schedule. For 
interested non-HOA work, where the Board approved, the Office will work on gathering vendor 
information and put out an eblast. The owner would then have the info and would schedule 
with the vendor directly. Joan shared her vision of how this would work based upon historic 
and current requests. Owners are always available to post their individual vendor suggestions 
on the community bulleting boards.  
 
AGREED: Kaci Baugh moved to approve the proposed Discussion of guidelines for proposals 
and provisions of services not covered by HOA fees by external vendors to Quintet residents. 
The motion was seconded and carried without objection.  
 
Joan Buttram explained there are 2 potential vendor cost savings ideas. Joan will put together 
in an eblast and send out to the owners.  
 

c. Homeowner-requested violation hearing (smoking in common area) 
No action. The persons did not attend the meeting.  

 
VIII. Owners’ Forum 

a. HOA deductible – Mary Fran Faupel 
Mary Faupel addressed the HOA as an owner, not a Board member. Mary explained a recent 
plumbing stack overflow that occurred recently. Mary reviewed the HOA’s insurance deductible 
resolution. Mary asks that the HOA have their legal team review/revise the resolution, absorb 
$7k of the deductible, which is the portion Mary’s insurance did not cover, or have the $10k 
deductible split amongst all units involved. The Board will review and consider this in a future 
meeting.  
 



DRAFT 
QUINTET HOMEOWNERS ASSOCIATION 

BOARD OF DIRECTOR’S MEETING 
JUNE 25, 2019 

Page 5 of 5 
 

 

One owner advised of a non conforming window installation. The owner will send unit the unit 
number and a picture of the window.  
 
One owner suggested more communication to owners on not using their garbage disposal.  
 

IX. Recess To Executive Session 
The meeting was recessed to executive session at 8:15 p.m. 
 

X. Call To Order Executive Session 
The executive session was called to order at 8:17 p.m. 
 

XI. Discussion Executive Session 
Discussion commenced.  
 

XII. Adjourn Executive Session 
The executive session was adjourned at 8:51 p.m. 
 

XIII. Reconvene Regular Session 
The regular session was reconvened at 8:51 p.m. 
 

XIV. Decisions 
 

XV. Adjourn 
The meeting was adjourned at 8:51 p.m. 
 
 
 
 
 




